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Abstract: Articolul abordează procesul de luare a notițelor. Se accentuiază 
importanța tehnicilor de luare a notițelor pentru studenții actuali într-un mediu cu 
o varietate de informații. Mai mult decât atât, se  descriu procedeele de luare a
notițelor, specificându-le pe cele mai importante. Merită de menționat faptul, că
articolul descrie strategiile de luare a notițelor cele mai utile pentru studenți, cum
ar fi Outlining, Metoda Cornell, Metoda Mind Map și Metoda Split Page,
atenționînd avantajele și dezavantajele acestora.
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Introduction 
Developing an organized system of note taking is a critical part of 

academic success. Taking great notes doesn’t help students retain more 
material, but also helps develop higher order thinking skills. When taking 
notes, they are forced to arrange concepts in terms of priority, relevance and 
interconnectedness. 

Done right, their notes can be far more than a tool for rote 
memorization and acing tests, they also help students to master the concepts 
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behind the material. Note taking protocols and guidelines help a lot today’s 
information-overloaded students. 

Note-taking, like other forms of study, is a skill set. Unfortunately, 
few high school students are truly prepared for the level of information 
processing demanded of them in college. The best way to prepare for 
college-level coursework is to develop college-level standards of note 
taking and organization. Pursuing these standards students have to: 
• Handwrite their notes. Scholarly evidence supports the link between 

handwritten notes and memory retention; handwriting reinforces the 
neural pathways that help students remember new concepts. Over time, 
the practice of taking good notes will help them quickly identify salient 
points and flag unclear concepts for further investigation. 

• Annotate texts as they read them. Taking notes in the margins of the 
textbook prior to the lecture can spotlight concepts students need more 
of an explanation on, and outlining highlights from their professor’s 
lecture can not only serve to answer those questions but to identify 
important material they will see again on a test.  

• Learn to hear and recognize key points. As the instructor speaks, he 
or she may drop hints that an important nugget of data is about to be 
delivered. When students hear phrasing or cues like the ones listed 
below, it is worth paying special attention to the information that 
follows: 
 Usage of numbers: “There are three main branches” or “The second 

most often seen is …” 
 Usage of an example or hypothetical situation 
 Reference to an item or passage 
 Usage of “the following” whether it be steps, ideas, or people 
 Change in volume or tone of voice 
 Elaborate gesticulation or dramatic explanation of a point 
 Reference to anything written on the board or in PowerPoint 
 Transitional language such as “consequently” or ”therefore”. 

• Revisit and review their notes regularly. The completed notes are 
students’ best tool to prepare for exams and other assignments in the 
class. It’s long been proven that information contained in written notes 
has a 34% chance of being remembered, versus only 5% of material 

http://www.sciencedaily.com/releases/2011/01/110119095458.htm
http://www.usu.edu/arc/idea_sheets/pdf/effective_note_taking.pdf
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not written into notes. Repeating concepts or ideas out loud while 
studying has been proven to increase memory retention even more. If 
we are uncomfortable reciting information aloud, simple memory 
rehearsal has been found to significantly increase the amount of 
information that can be recalled on demand. 

However, there are some tips that may be helpful at any learning 
level: 

1. Don’t write everything you hear, stick to main ideas. 
2. Keep notes in keywords or short phrases. 
3. Choose handwriting over a keyboard for better memory retention. 
4. Consider your objective in taking these notes. 
5. Be accurate, fact-check when necessary. 
6. Use consistent abbreviations or acronyms that make sense to you. 
7. Leave white space for additions and revisions. 
8. Always write notes on the same size paper, preferably within the 

same binding or covering. 
9. Budget time directly after class to review notes and fill in with 

more information. 
What to Write Down 

The focus while taking notes should be two-fold. First, what’s 
new? There’s no point in writing down the already known facts. If the 
student already knows that the Declaration of Independence was written 
and signed in 1776, there’s no reason to write that down. Anything 
he knows can be left out of his notes. 

Second, what’s relevant? What information is most likely to be of 
use later, whether on a test, in an essay, or in completing a project? He/she 
should focus on the points that directly relate to or illustrate his/her reading 
or learning. The kinds of information to pay special attention to are: 

• Dates of events: Dates allow to a) create a chronology, putting 
things in order according to when they happened, and b) understand the 
context of an event. For instance, knowing Isaac Newton was born in 1643 
allows you to situate his work in relation to that of other physicists who 
came before and after him, as well as in relation to other trends of the 17th 
century. 

http://www.psychologytoday.com/blog/ulterior-motives/201005/say-it-loud-i-m-creating-distinctive-memory
http://www1.chapman.edu/arc/goodnotes.html
http://www1.chapman.edu/arc/goodnotes.html
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• Names of people: Being able to associate names with key ideas 
also helps remember ideas better and, when names come up again, to 
recognize ties between different ideas whether proposed by the same 
individuals or by people related in some way. 

• Theories: Any statement of a theory should be recorded — theories 
are the main points of most classes. 

• Definitions: Like theories, these are the main points and, unless the 
student is positive he/she already knows the definition of a term, the latter 
should be written down. 

• Arguments and debates: Any list of pros and cons, any critique of 
a key idea, both sides of any debate should be recorded. This is the thing 
that advancement in every discipline emerges from, and will help the 
students understand both how ideas have changed (and why) and also the 
process of thought and development within the particular studied discipline. 

• Images and exercises: Whenever an image is used to illustrate a 
point, or when an in-class exercise is performed, a few words are in order to 
record the experience. Obviously, it is overkill to describe every tiny detail, 
but a short description of a painting or a short statement about what the 
class did should be enough to remind and help reconstruct the experience. 

• Other stuff: Just about anything a professor writes on a board 
should probably be written down, unless it’s either self-evident or 
something you already know. Titles of books, web-sites and other media are 
usually useful, though they may be irrelevant to the topic at hand. It’s worth 
paying attention to other student’s comments, too, trying to capture at least 
the gist of comments that add to his/her understanding. 

• Their own questions: Students should record their own questions 
about the material as they occur to them. This will help them remember to 
ask the professor or look something up later, as well as prompt to think 
through the gaps in their understanding. 

Organized notes are the most useful notes 
The notes are useless if they lack organization or a structure which 

can be followed later. There are different note-taking strategies: 
Outlining 
Whether using Roman numerals or bullet points, outlining is an 

effective way to capture the hierarchical relationships between ideas and 
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data. In a history class, the students might write the name of an important 
leader, and under it the key events that he or she was involved in, and below 
a short description of each. And so on. Outlining is a great way to take 
notes from books, because the author has usually organized the material in a 
fairly effective way, and the student can go from the start to the end of a 
chapter and simply reproduce that structure in his/her notes. 

For lectures, however, outlining has limitations. The relationship 
between ideas isn’t always hierarchical, and the instructor might jump 
around a lot. A point later in the lecture might relate better to information 
earlier in the lecture, leaving the student to either a) flip back and forth to 
find where the information goes best (and hope there’s still room to write it 
in) or b) risk losing the relationship between what the professor has just said 
and what he/she mentioned before. 

Cornell Method 
The Cornell Method (fig.1) has been and remains one of the most 

popular note-taking methods amongst students today. According to this 
technique we simply divide up our notes into 3 sections. A column on the 
left side of the page is 2.5″ thick. Additionally, a 2″-deep row or box is left 
empty at the bottom of the page. The right column is home to the general 
area, which is, in fact, used by the students for their lecture notes. This is 
where they keep their most important ideas that the teacher has 
covered during class. The space in the column to the left is reserved to call 
out crucial points or to compliment the general area, and to self-test, while 
the blank row at the bottom is reserved for a summary, and it is intended for 
use when reviewing or studying the class notes. It is important to try to 
summarize as much as possible. Writing notes in the margins helps the 
student understand and relate each part of his notes. This section may 
develop during the class itself or at the end of it. This lessens the need to 
keep up with the teacher’s delivery and write fast. The self-testing ability of 
students using the Cornell Method is unique among the note-taking 
strategies and is a known predictor of success on tests. 
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Fig. 1 A template of the Cornell Method 

 
Mind Mapping Method  
Alternatively, visual learners may find another form of note-taking, 

known as mind-mapping (fig. 2), most useful. In this format, a central 
concept or idea is placed in the center of a page. As the professor adds new 
ideas, a diagram is created that visually illustrates the connections between 
each item. This can be roughly drawn in class and filled in with more 
details later. They can be hand-drawn according to templates that make 
sense to us or computer-generated via software. 

 
Fig. 2 An example of how to organize a Mind Map 

 
When done properly, mind maps will serve as a display tool that 

visually details the problem, concept or idea in ways that are especially 
relevant to group brainstorming sessions. This method is based on the use 

http://www.mindtools.com/pages/article/newISS_01.htm
http://freemind.sourceforge.net/wiki/index.php/Main_Page
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of visual aids to improve how the brain processes information. It involves 
using pictures, graphs, diagrams, etc. Rather than writing long paragraphs 
of information, our brain follows the information sequentially. The use of 
colours and other visual elements such as different sized letters, also known 
as supernotes, favours the user. Because of this, Mind Maps are becoming 
one of the most widespread methods of note-taking. These resources make 
it possible to develop ideas and connections easily in a visual environment.  

Split Page Method 
This method has similarities with the Cornell Method; however, it is 

still a principle unto itself. According to this method we divide the page 
vertically into two sections: the main idea and secondary ideas. The idea is 
that, while taking notes, the students are organizing 
everything simultaneously.  

This method may require some adjustment at first but in the long run, 
it will help the learner better optimize his/her study time when using 
these notes. 

Notes in outline format often rely on bullets to show hierarchy 
among related concepts and information. As we are outlining, it’s a good 
idea to leave white space on the page, especially if we are unfamiliar with 
the topic. This allows room to add bulleted explanatory notes or corrections 
later. Some students prefer to leave a blank column to one side of the page, 
later using that space for questions or to clarify the rest of their notes. 

As you have seen, all the above mentioned strategies are designed to 
help students take more effective notes at home, in lecture halls or 
anywhere they have access to Exam Time. However, it is important that 
everyone develops his/her own language of symbols and style, which 
could facilitate the note-taking process and bring success.  

Conclusion 
In conclusion, it is worth mentioning that the ability to take effective, 

meaningful notes is a crucial skill. Not only do good notes help students 
recall facts and ideas they may have forgotten, the act of writing things 
down helps many learners to remember them better in the first place. 
Strategies like Outlining, Cornell Method, Mind Mapping and Split Page 
Method might be of great help to learners while taking effective notes. 

https://www.examtime.com/mind-maps/


However, every student has to develop his/her own note-taking style for a 
better understanding of the heard or read message. 
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